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CAP units are authorized to conduct orientation flights on military aircraft.  The ability to conduct orientation flights is determined by the flying unit.  In addition, CAP-USAF needs to stay in the loop as well, but the responsibility to get up a flight is with the CAP wing/unit.  CAP-USAF can help point the unit in the right direction to get the process started, but the majority of the leg work will be CAP’s responsibility.  Finally, the NELR and HQ CAP-USAF will provide the review, coordination and approval from the mission.

Below is the recommended process to plan and schedule a military orientation flight.


- Follow any internal process your wing has to coordinate and approve these types of missions to include Wing Commander review/approval and parent approvals.

-  Contact a military flying unit to request an O'Flight.  Each unit does things their own way and have their own unique requirements.  I recommend contacting the unit's Public Affairs office.  That office is the one who typically handles these requests, but they may hand you off to the unit's flight scheduling function.    Find out their requirements and follow up with them.  

- Once (hopefully), they are able to get an orientation flight scheduled, ask if they have a mission number assigned yet.  If not, no big deal.

- Fill out the NRA Form and return to the Northeast Liaison Region.  (The earlier this form is processed, the better)
	-- Section 1, select Other and type Military Orientation Flight
	-- Section 2, explain in as much detail as possible what the mission is about (what CAP unit(s) are involved, what Military flying unit is doing it, what type of flying mission will be done, dates and times,  etc.)
	-- Section 3, Put the mission details, Dep and Arrival ICAO should be the same, and include the flying unit's assigned mission number if known.
	-- Section 4a, For Orientation flights this should most likely be zero and none requested.  Plan to transport CAP members to the event in CAP vehicles
	-- Section 4b, Most likely something about Aerospace Education
	-- Section 4c, Put something
	-- Section 5a, the CAP POC info
	-- Section 5b, even though it says optional, try to put the POC info for the flying unit
	-- Section 6, leave blank
	-- Section 7, any additional info you want to include

- The NELR will review and forward to the CAP-USAF validator at Maxwell AFB.

- When he validates and assigns an NRA number, that will send that back to the CAP Unit.  Provide the NRA number to the flying unit if requested

- The CAP unit will then need to go into WMIRS 1.0 (until that module is moved over to WMIRS 2.0) and fill out the Military O'Flight Request 
	-- In the left blue column of WMIRS 1.0, select "Enter Military OFlight Request"
	-- Fill out the fields in the request
	-- When you select "Submit" also send the NELR an email letting us know the request is in the system

- We will then work with the NOC to get the mission approved in WMIRS.  At that point you should be good to go and the mission should show up under "Current Military O’Flight List" also in the left column of WMIRS 1.0

- Stay in contact with the POC at the flying unit leading up to day of the flight.  Follow their procedures precisely and submit any information they request in a timely manner
	-- Some areas to think about are Installation Entry Procedures, meeting location, CAP Vehicle driver requirements, in-flight meals, uniform wear

- Share your experience with other units.  If something unique comes up in the coordination process, let us know especially the process that flying unit had.

